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Sample safety program:

Personal protective equipment
Insert company name

Personal protective equipment program
Purpose
The Personal Protective Equipment Program (PPE Program) is designed to provide our employees with appropriate protection from injury when removal of the hazard or other engineering or administrative control is not feasible. Work related PPE will be provided to all employees “free of charge” except where the PPE is personal in nature and may be worn or used away from the workplace.  An example of PPE the company is not obligated to provide free of charge would be prescription eye wear (except specialty safety glasses).  (Insert PPE that is provided).
Every employee will undergo appropriate training on the proper selection, use care and maintenance of all Personal Protective Equipment issued by the company. 

The type and level of employee protection will be dependent on the specific hazards to be controlled at each job site. The levels and type of protection may vary, but once assigned and unless otherwise specifically instructed otherwise, all company employees will wear and maintain this equipment in accordance with their training and instruction. 
It is important that all PPE be kept clean and properly maintained by the employee to whom it is assigned.  Cleaning is particularly important for eye and face protection where dirty or fogged lenses could impair vision.  PPE is to be inspected, cleaned and maintained at regular intervals by employees as part of their normal job duties so that the PPE provides the necessary protection.  Supervisors are responsible for ensuring the employees compliance with cleaning guidelines.  If PPE is for general use, (Insert Person’s Name), shall be responsible for ensuring that cleaning and maintenance are conducted.  If a piece of PPE needs repair or replacement, it is the responsibility of the employee to immediately bring it to the attention of his or her supervisor or (Insert Person’s Name).  It is against company policy to use PPE that is in disrepair or not able to perform its intended function.  Failure to properly wear and maintain company issued Personal Protective Equipment is grounds for disciplinary actions up to and including termination.

Responsibilities
(Insert responsible person’s name), will be responsible for overseeing the PPE program and to ensure that the necessary PPE is provided.  Site supervisors will be responsible to assure that they and all employees wear the prescribed PPE, utilize the disciplinary action procedures when necessary and provide proper use training.  Employees are responsible for the proper use of the required PPE, properly maintaining their assigned PPE to prevent abnormal wear, and immediately reporting any defects or deficiencies to their supervisor. 

Determination of needs
At the beginning of each project or work assignment, an evaluation of the associated risks will be made by affected employees and supervisors using a Job Safety Analysis. If the job-related hazards cannot be effectively removed by engineering or guarding methods, PPE will be used to address these risks. 

Selection of PPE
Selection of proper PPE will be based on the risk to be addressed, personal comfort and durability.

Training
Employee PPE training will be conducted within 24 hours of the date of hire, or prior to the beginning of any assigned work requiring the use of PPE by the affected employee. This training will specifically address the following:

· When PPE is necessary
· What PPE is necessary
· How to put on and take off as well as properly adjust the assigned PPE
· The limitations of the PPE based on the risks associated with the employee exposure
· The proper care, maintenance, useful life and disposal of the PPE
Employees will be required to demonstrate the ability to use PPE properly, before being allowed to perform work requiring the proper use of PPE. If the employee fails to demonstrate a complete understanding of this requirement, the employee will be retrained until they successfully demonstrate personal competence in the selection, use and care of the assigned PPE.
Additional training will be provided to all affected employees when:

· Changes in the workplace or work procedures render previous training obsolete

· Changes in the types of PPE to be used render previous training obsolete
· Inadequacies in an affected employee's knowledge or use of assigned PPE indicate that the employee has not retained the necessary understanding or skill
The use of hazard specific PPE will follow the training outline in the Hearing Conservation Program, Respiratory Protection, Bloodborne Pathogens Program, Lock and Tag Out Program and Electrical Safety and Related Work Practices Program, etc. with documentation and annual retraining as required.  

Defective or worn equipment
Any defective or worn equipment, employee or employer owned, will not be permitted for use.  Defective or worn equipment shall be replaced prior to performing work or resuming work that day.

PPE listing by job or work assignment
PPE type:


Job or work assignment:
______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________
______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

______________________
______________________________________________

Insert company name
Personal protective equipment program acknowledgement
I, _________________________________ have received training on the selection, use and care of the Personal Protective Equipment indicated below and I have asked and received clarification on all questions regarding this equipment.

· Safety glasses   
· Safety goggles






· Face shield        

· Safety toed boots






· Tyvek


· Rubber boots 

· Cotton jumpsuit  

· Hard hat 


· Rubber gloves  


· Leather gloves


· Ear plugs or muffs


· Respirator or dust mask


I, _________________________________ understand that the proper use and care of the Personal Protective Equipment assigned to me is my responsibility and I am accountable for its use and care. I understand that my failure to do so may result in disciplinary actions, up to, and including, termination.

_______________________________________________________       _____________


             Employee signature


                                 Date

_______________________________________________________       _____________



Supervisor’s signature                                                                 Date

This document is furnished by CompSource Mutual for informational purposes only. It is not intended to be a condition of coverage, nor should it be construed as legal advice or a recommendation by CompSource Mutual.

This document is furnished by CompSource Mutual for informational purposes only. It is not intended to be a condition of coverage, nor should it be construed as legal advice or a recommendation by CompSource Mutual.


[image: image1.png]