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Sample safety program:

Safe driving 
Insert company name

Safe driving policy
Purpose
(Insert company name) places a high priority on employee safety and acts to ensure that employees whose work involves operating either a company issued, or personal vehicle for company business does so in an appropriate and safe manner.  To that end the company has established specific operating performance expectations and requirements which our employees must maintain as part of their continued employment with our company.

Vehicle operation
Affected employees must have a current, valid employee's license for the state in which the employee performs his or her operating duties and must have at a minimum, state mandated levels of auto insurance or otherwise remain insurable under our company's liability insurance policy. 

Any employee operating a company vehicle or otherwise operating on company business must observe all safety, traffic, and criminal laws of this state. As such, no employee may consume alcohol or use non-prescribed or other illegal drugs while operating a company vehicle, while operating a personal vehicle on company business, or prior to the employee's shift if such consumption would result in a detectable amount of illegal drug/alcohol being present in the employee's system while on duty. (Please Note: this restriction should coincide with the company’s drug and alcohol policy and any applicable state/federal law. We recommend that this policy be reviewed by an attorney knowledgeable in employment issues prior to implementation.)
Affected employees are also responsible for monitoring their level of fatigue and/or physical condition as it relates to their ability to safely operate a motor vehicle. Drowsiness due to fatigue and/or prescription medication may reduce the employee’s ability to safely operate the motor vehicle. Circumstances involving either situation should be discussed with the employee’s immediate supervisor prior to operating a motor vehicle.

Aggressive driving to include, but not limited to such acts as excessive speed, tailgating, failure to signal a lane change, running a red light and passing on the right will not be tolerated. Proper work planning should reduce the problems of meeting established schedules. In those situations where unavoidable delays occur, the employee is to contact their immediate supervisor for direction as to resolving scheduling conflicts.

Employees are prohibited from transporting any non-employees while in a company vehicle or on company business unless there is a specific work-related need to do so and such action has been approved by their immediate supervisor. 
In addition to state mandated seatbelt use, all company employees and any authorized passengers will wear seat belts while the vehicle is in motion.

All materials or equipment transported in the vehicle will be secured to prevent unsafe movement during transport, in the event of a collision or when making sudden maneuvers. At no time will items or materials be placed on the dashboard or the rear window tray.

Cell phones, both hand-held and hands-free will not be used by the driver while the vehicle is in motion. All calls will be made or received while the vehicle is stopped, out of the line of traffic.
Any employee who receives a traffic citation from, or is arrested by a law enforcement officer, or who is involved in any kind of motor vehicle collision while operating a vehicle, must inform their immediate supervisor immediately or as soon as possible after the incident. The employee is responsible for all fines, court fees or other costs associated with any traffic convictions arising from their failure to follow applicable traffic laws. Any penalty, fine, imprisonment, fee, or other adverse action imposed by a court in connection with such an incident must be reported immediately to their immediate supervisor. 

Vehicle Maintenance
Company provided vehicles will be maintained by the company at company expense. It is the responsibility of the employee operating the vehicle to perform a vehicle inspection prior to, and after use of the vehicle. Any problems and/or deficiencies will be reported immediately to their immediate supervisor.

Employees are responsible for the care and maintenance of their own personal vehicles used for company business.

Any employee who violates any part of this policy, or in the case of company provided vehicle coverage who becomes uninsurable as an employee, will be subject to reassignment and/or disciplinary action, up to and possibly including discharge from employment.

Insert company name

Safe driving policy acknowledgement

I, _________________________________ have received a copy of the company’s safe driving policy and I have asked and received clarification on all questions regarding this program. I understand that my failure to follow the requirements outlined in this program may result in disciplinary actions, up to, and including, termination

 _______________________________________________________       _____________


             Employee signature



                       Date

_______________________________________________________       _____________



Supervisor’s signature                                                                       Date

This document is furnished by CompSource Mutual for informational purposes only. It is not intended to be a condition of coverage, nor should it be construed as legal advice or a recommendation by CompSource Mutual.
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