



Sample safety program:

Hand and power tool safety 
Insert company name
Hand and power tool safety program
Purpose
The use of hand and power tools puts our employees at risk of potential electrical contact, high pressure fluid release, noise, sharp/pointed cutting edges and high velocity fragments.  Through the effective selection, care and use of these tools, these risks can be controlled. This program applies to all work sites and covers all hand and power tools, both employee and company owned.
Determination of needs
Hand and power tools, either company provided, or employee owned, will be appropriate to the task being performed and maintained in good operating condition.

All electrical connections for power tools will be suitable for the type of tool and the working conditions (e.g. wet, dusty, flammable atmospheres). 

Assignment of responsibilities
(Insert name) is responsible for the implementation and continuous application of this program. They will have the authority to stop work until proper corrective actions are taken to address deficiencies in the application of this program.

The following basic safety rules will be followed to control the risks associated with the use of hand and power tools: 

· All tools will be regularly inspected and kept in good condition with regular maintenance. 

· The right tool will be used for each job and used in accordance with the manufacturers’ instructions. 

· Tools will be examined prior to use and any damaged tool(s) taken out of service until properly repaired or otherwise replaced. 

· Appropriate personal protective equipment will be used when the tool creates known risks of personal injury. 
· When working in close proximity to other workers, screens/ guards or changes in work procedures will be implemented to protect nearby workers from being struck by flying fragments around chippers, grinders, air nail guns, or other tools creating an exposure to other workers in proximity to the tool in use.
· Compressed air guns will not be pointed toward other personnel and employees will use a pressure relieving nozzle when compressed air is used for cleaning.
Power tools will be equipped with manufacturer provided guards and safety switches which are not to be removed or disabled. Any defect with tool safeguards will be reported immediately to the area supervisor.

Tools and hazard controls
Electric tools
Employees using electric tools will be aware of the risk of electrical contact, which can lead to injuries such as heart failure and burns. 

All electric tools will have a three-wire cord with a ground and be plugged into a grounded receptacle, be double insulated, or be powered by a low-voltage isolation transformer. The ground prong will not be removed from any tool connection. Ground Fault Circuit Interrupters (GFCIs) will be in use during any work were water may create an additional risk of electrical contact.
Tools and cords will be managed to prevent excessive wear or damage due to placement. Cords not in active use will be wound up and stored out of the immediate work area. Tools will not be carried by their cord or be removed from an electrical connection by yanking on the cord.

Pneumatic tools
Employees using pneumatic tools will be aware of the risk of being struck by the tool's attachments, by flying debris associated with the tool use, or air hose failure. A safety clip or retainer will be used to prevent attachments from being ejected during tool operation.

The same precautions will be taken with an air hose that are recommended for electric cords, as the hose is subject to the same kind of damage and it also presents tripping hazards. No repairs will be made to air hoses without approval of the area supervisor.

Airless spray guns that atomize paints and fluids at pressures of 1,000 pounds or more per square inch will be equipped with automatic or visible manual safety devices that will prevent pulling the trigger until the safety device is manually released.
Hydraulic power tools

The manufacturer's recommended safe operating pressures will not be exceeded at any time.

All jacks, including lever and ratchet jacks, screw jacks, and hydraulic jacks will have a working stop indicator, and the stop limit will not be exceeded. 

A jack will not be used to support a lifted load. Once the load has been lifted, it will be properly blocked up and the weight taken off the jack. 

To set up a jack, make certain of the following: 

· The base of the jack rests on a firm, level surface

· The jack is correctly centered

· The jack head bears against a level surface 

· The lift force is applied evenly
All hydraulic jacks will be lubricated regularly, and each jack will be inspected according to the following schedule: 
1. Jacks used continuously or intermittently at one site, will be inspected at least once every 6 months.
2. Jacks sent out of the shop for special work, will be inspected when sent out and inspected when returned.
3. Jacks subjected to abnormal loads or shock, will be inspected before use and immediately thereafter.

Liquid fuel tools
Before refilling a fuel-powered tool tank, the employee will shut down the engine and allow it to cool to prevent accidental ignition of hazardous vapors. When a fuel-powered tool is used inside a closed area, effective ventilation and/or proper respiratory protection will be utilized to prevent inhalation of potentially dangerous levels of carbon monoxide.
Fire extinguishers will be available in areas where liquid powered tools are in use. 
Powder-actuated tools
Powder-actuated tools will be operated only by specially trained employees.

Safety precautions that must be followed when using powder-actuated tools include the following: 

· Tool is not to be used in a potentially explosive or flammable atmosphere. 

· The tool will be inspected prior to use to determine that it is clean, that all moving parts operate freely, and that the barrel is free from obstructions and has the proper shield, guard, and attachments recommended by the manufacturer. 

· The tool will always remain unloaded unless in active use. 

· Loaded tools will not be left unattended, especially where it would be available to unauthorized persons. 

· The tool will never be pointed the tool at anyone. 

When using powder-actuated tools to use to apply fasteners, several additional procedures must be followed: 

· Fasteners will not be driven into material that would allow the fasteners to pass through to the other side. 

· Fasteners applications will be evaluated where they result in chip or splatter or make the fasteners ricochet. Appropriate safeguards will be put into place to address these risks.
· Always use an alignment guide when shooting fasteners into existing holes. 

· When using a high-velocity tool, do not drive fasteners more than 3 inches (7.62 centimeters) from an unsupported edge or corner of material such as brick or concrete. 

· When using a high velocity tool, do not place fasteners in steel any closer than 1/2-inch (1.27 centimeters) from an unsupported corner edge unless a special guard, fixture, or jig is used. 

Portable abrasive wheel tools
Abrasive wheel tools will be equipped with guards that: 
· Cover the spindle end, nut, and flange projections
· Maintain proper alignment with the wheel
Before an abrasive wheel is mounted, it will be inspected closely for damage and sound or ring-tested to ensure that it is free from cracks or defects. 
Insert company name
Hand and power tool safety program
I, _________________________________ have received training on the proper use of tools used in our operations to include both hand and powered tools and I have asked and received clarification on all questions regarding this program.

_______________________________________________________       _____________


             Employee Signature



                   Date

_______________________________________________________       _____________



Supervisor’s Signature                                                                  Date
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This document is furnished by CompSource Mutual for informational purposes only. It is not intended to be a condition of coverage, nor should it be construed as legal advice or a recommendation by CompSource Mutual.
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