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Sample safety program:

Emergency action plan
Insert company name
Emergency response plan
Plans and policies
Emergency Action plans are found in the company safety manual. These Emergency plans and evacuation maps are posted in all facilities for employees to review and follow. If you have any questions or need help in understanding the plan contact your supervisor or the company safety director. Contact information will be provided to employees who need additional information pertaining to the plan or their respective duties.

Evacuation alarms
Due to the small number of people and size of our facilities, warning of an emergency will be given by voice commands to exit the building or state the nature of the emergency (If facility is larger, state how evacuation alarms will sound as well as perform practice alarm).
Training
Employees will be trained in these policies and evacuation protocol at least annually. New employees will be trained at the time of hire during safety orientation. Training will cover the specific personnel responsible for an orderly evacuation, persons required to assist others during evacuation, supervisors’ names that are responsible for accounting for all employees, and employees that need training because of change in their job responsibilities or when the plan has changed.

Medical treatment

· Evaluate Situation

· Call for assistance by radio or phone, state nature of emergency, location, and request notification of emergency response groups if necessary.

· If you do not have a radio, send the next person available to telephone for help.

· Never move an injured person until the extent of injuries has been determined.

· Begin first aid treatment and continue until help arrives or the injured person is stabilized.

· People with severe injuries should be taken to a hospital by ambulance.

· People with minor injuries should be taken by company vehicle to the nearest medical facility.
· Do not move a person who has been fatally injured.
Eye Washing
Portable eye washing kits will be included along with first aid kits, should an employee contact corrosive material to their eyes.  In case of contact, employees should continuously flush eyes with eye washing kit for 15 minutes.  Employee shall then be taken to nearest medical facility to be evaluated.


Fire or explosion

· Evaluate the situation. Start evacuation the area if the fire cannot be readily controlled.
· Notify others of the emergency. Call the supervisor or the office and state the nature of the situation.

· Evacuate areas of nonessential personnel to designated areas. Remaining employees will remain to operate critical plant operations until they evacuate. Critical plant operations should then be evacuated. Account for all people.
· Use emergency evacuation routes designated by the maps posted in each facility. All personnel are required to evacuate. Supervisors have responsibilities to account for all people, and ensure that everyone has evacuated the area, as well as direct emergency services.
· Shut off the fuel source and ignition sources before attempting to extinguish the fire. Never extinguish flammable gas fires until the gas supply has been shut off.

· NEVER jeopardize personnel safety when extinguishing fires. NEVER jeopardize personnel safety trying to save company equipment. Equipment can be replaced.

· Only attempt to extinguish fires that are small and can be extinguished rapidly with portable fire extinguishers.

· Do not allow bystanders to stay on site.

Training 
Employees will be trained every six (6) months on this emergency action plan.

Emergency Reporting 
(Outside emergency services – Beyond basic first aid abilities) If you are unsure of the severity seek outside assistance. 
Emergency Numbers (list local emergency service numbers as well) 

911
Directing ambulance services

An employee should be sent to an intersection or meeting point to direct ambulance services to the injured employee’s location. A member of the company should accompany the person being treated. This person should report back to the safety coordinator, concerning the status of the employee being transported.

Emergency reporting (Inside emergency services - within basic first aid capabilities)

Minor injuries, such as cuts, scratches, bruises, and burns that do not require a doctor’s treatment, may be handled by one of the first-aid responders.
First aid log of activities
All injuries or complaints treated by first aid responders will be entered into the employee accident report form (detail site specific actions) located in this manual.

First aid kits
First aid kits will be maintained in each company vehicle and in the office. The type of first aid kit to be maintained will be for minor emergencies such as cuts and skin abrasions.  These kits will be adequately maintained for the environment in which they will be used.  They will also be inspected monthly to determine adequate supply. 
Administering first-aid /CPR**
Designated work site personnel should always keep their basic first aid training up-to-date and be prepared to render appropriate first aid to coworkers until company medical professionals assigned to the work site arrive. First aid is performed strictly on a voluntary basis and is covered under the Good Samaritan Act.

The scope of this manual does not identify action for all first aid emergencies. Each operating unit must have and must maintain an on-site first aid manual that is accessible to all employees. The first aid manual must cover all aspects of first aid, including site-specific aspects.

**First aid training
If no dispensary, clinic, or hospital is within 15 minutes of the work site, at least one employee must be adequately trained to render first aid.

First responder’s role
All personnel should become familiar with first-response procedures to stabilize injured workers until an appropriate first aid provider or medical professional arrives on the scene. A first responder should be familiar with the following procedures:
· Contacting work site medical personnel or community emergency medical support

· Providing aid in assessing and supporting airway, breathing, and circulation trauma
Follow these guidelines:

· Rescue and assistance -Do no harm to yourself or others. Do not attempt to render aid to an injured or ill coworker if you feel that you may endanger yourself or make the coworker's condition worse. When providing rescue, never risk personal safety trying to rescue or help another employee. Never enter dangerous environments such as confined spaces, hydrogen sulfide areas, fires, etc. without the proper safety equipment and training. If you have not received training or have the safety equipment to do a rescue safely then rescue is prohibited.

· Do not move an injured or ill coworker unless necessary.

· Call for assistance as soon as you feel there may be a medical emergency.

· Assess and support airway, breathing, and circulation until medical personnel arrive.

Note: Additional care is not critical and should be provided only if you are confident that it will not worsen the medical condition of the injured person.

· Reassure the injured or ill coworker that medical assistance is on the way.

Note: You should direct non-essential bystanders away from the location and avoid open discussion of the coworker's condition with anyone but the responding medical personnel.

**Note: A valid certificate in first-aid training must be obtained from the U.S. Bureau of Mines, the American Red Cross, or equivalent training that can be verified by documentary evidence, prior to administering first aid.

This document is furnished by CompSource Mutual for informational purposes only. It is not intended to be a condition of coverage, nor should it be construed as legal advice or a recommendation by CompSource Mutual.
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